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Z. Reassignment of Responsibility for Administration of University Patent and Other
Intellectual Property Matters, to the Director, Los Alamos National Scientific
Laboratory, from Senior Vice President Brady, effective 9/18/87.

AA. Reassignment of Responsibility for Administration of University Patent and Other
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Government Code sec. 83, 101-83,123).

INTRODUCTION

Business and Finance Bulletin G-40 sets forth the administrative procedures
implementing the University of California Patent Policy of November 18, 1985 as
amended April 16, 1990.

Within a major research university, innovative research results often give rise to
patentable inventions, even though the research is conducted for the purpose of gaining
new knowledge. The University’s patent program provides a comprehensive system for
determining the rights and responsibilities associated with patentable inventions arising
from University research and for administering these rights.

Technology transfer is an important part of the public service mission of the University,
and is encouraged and legislated by both Federal and State laws and initiatives. The
patent program is administered for the benefit of the inventors, the University and the
public. The procedures used in carrying out the program are guided by University of
California Presidential policy and are implemented so as to maximize the transfer of
technology for the public benefit. In order for the program to be successful, close
coordination between the University inventors and the various offices established to assist
in technology transfer is required. The procedures outlined herein are issued to assist in
this coordination.

SCOPE

The policies and procedures described in this Bulletin apply to the Office of the
President, the campuses, the Department of Energy (DOE) Laboratories, and all other
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University facilities. The DOE Laboratories participate in the patent program to the
extent that the University’s patent procedures do not conflict with contractual obligations
with the Department of Energy or applicable law. This Bulletin does not include policies
and procedures on copyrights, trademarks, or tangible research property.

DEFINITIONS

Appropriate
Licensing Office:

Assignment:

Disclosure:

Invention:

Laboratories:

Option Agreement:

Office of Tech-
nology Transfer:

Patent:

Appropriate Licensing Office (ALO) -

The Office of Technology Transfer or the office of those
campuses and Laboratories that have been delegated patent and
licensing authority.

A transfer by the owner of rights in an invention to another

party.

The communication to the University by an inventor or another
of a potentially patentable invention in sufficient detail for the
recipient to understand and use the invention.

A new and useful process, machine, or composition of matter,
including any new variety of asexually propagated plant, or any
new or useful improvement thereof.

The three major University Laboratories which are funded
primarily by the U.S. Department of Energy--Lawrence
Berkeley Laboratory, Lawrence Livermore National Laboratory,
and Los Alamos National Scientific Laboratory.

An agreement which holds open a right to do or elect to do
certain acts. In the ALO, the agreement is used to extend the
term of election of a right to negotiate a license.

Office of Technology Transfer (OTT) - Within the Office of the
President, the Universitywide office responsible for the
operation, management and performance of the patent program.

A property right to an invention granted by the government to
an inventor conferring the right to exclude others from
manufacturing, using or selling the inventions defined by the
claims in the printed patent.



Patent
Application:

Patent
Coordinators: (PC)

Patent License:

Royalty:

Secrecy Agreement:

Shop Right:

Sponsor:

Technology Liaison
Office (TLO)

Technology Transfer
Advisory Committee
(TTAC):
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A document filed with a government comprising a written
description of an invention and the process and manner of using
it.

The person on each campus assigned to assist the faculty in
interactions with the ALO.

A confract in which a patent owner grants to another party an
exclusive or a non-exclusive right to make, use and/or sell the
patent owner’s invention covered by the patent with a defense
against infringement based on the licensed patent.

Consideration paid by a licensee to licensor for the right to
make, use or sell an invention.

A contract that requires someone to hold specified information
in confidence and not disclose it to others, most often for the
purpose of protecting patent rights through what might
otherwise be a public disclosure. Often includes a "non-use"
statement.

The employer’s right to use employees’ inventions in the
employer’s business. Specifically, the University’s right to use
certain employee inventions for noncommercial purposes,
without payment of a royalty.

An extramural provider of research funds or other support.

The office established on a campus that serves as an assistance
to OTT for faculty interaction, disclosure processing and, in
some cases, licensing.

The University’s Technology Transfer Advisory Committee that
recommends operational and intellectual property policy
considerations to the appropriate Senior Vice President.

UNIVERSITY OF CALIFORNIA PATENT POLICY

The major objectives of the patent program are to promote the progress of science and
technology, to assure that inventions are made available to the public, and to provide
appropriate royalty revenues to the University and to inventors.
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These objectives form the basis for the University of California Patent Policy, the full
text of which appears as part of Appendix A. Briefly summarized, the Policy provides
that the University retains all patent rights to inventions resulting from University
research or employment. University employees and those using University facilities or
funds under the control of the University agree to promptly disclose the conception or
development of potentially patentable inventions to the University and to assign all rights
to all such inventions and patents conceived or developed in the course and scope of their
University employment or through use of University facilities or funds under the control
of the University. Royalty income is shared between inventors and the University.

ADMINISTRATION

The patent program is administered by the Office of the President and by the Appropriate
Licensing Office on those campuses and Laboratories that have been delegated patent
licensing authority.

A. University Patent Agreement

An agreement to assign inventions and patents to the University, except those
resulting from permissible consulting activities without use of University
facilities, is mandatory for University employees, for persons not employed by
the University but who use University research facilities, and for those who
receive gift, grant, or contract funds through the University. Persons signing the
Patent Agreement agree to disclose promptly all potentially patentable inventions
to the University. The University of California Patent Agreement is included in
Appendix A.

1. Students

Students generally are not required to sign the Patent Agreement.
However, graduate and undergraduate students are required to sign the
Patent Agreement if they are also University employees or if they
participate in an extramurally funded research project (see:
Administrative Statement dated 1/14/76, President Saxon to Chancellors,
Laboratory Directors:  "Patent Agreement Requirements-Graduate
Students" (includes 11/15/63 Regents’ Action concerning "Patent
Agreements and Certain Exemptions")). Graduate students who conduct
research funded by outside sponsors must sign the University’s Patent
Agreement, and they must be fully apprised of their specific commitments
to the University and to the sponsor of the research. There are certain
situations where students, particularly graduate students, may be actually
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employed in private industry and their education subsidized by their
employer. In these circumstances, the students often retain their employee
status with their industrial employer and remain bound by their
employers’ patent agreements. In no circumstances should such students
be permitted to participate in research projects funded by outside sponsors
unless those students have signed the University Patent Agreement and
unless these students have assured their respective Deans or department
heads that they have no overriding patent obligations to an outside
employer.

2. Consulting/Outside Employment

University employees who engage in consulting, or in summer or
incidental employment, outside the University are advised to consider any
proposed agreements carefully to insure that no conflict exists with the
University’s Patent Agreement. (See: 6/20/66 Official Statement -
Cunningham - "Summer and Incidental Employment of Faculty and Staff
Members"). Employment agreements used by commercial firms normally
contain language which places severe restrictions on the individual where
matters of publication or inventions are concerned, and these restrictions
frequently extend to post-employment obligations. Many of these
agreements are not enforceable if the University employee has already
signed the University Patent Agreement and can be the source of
significant legal problems. It is recommended that the contents of
proposed employment agreements be carefully studied by the employee,
that the outside employer be informed of the employee’s obligations to the
University, and that any agreement concerning patent or invention rights
contain the phrase "subject to prior obligations to the University of
California.”

3. Visiting Scientists

Visiting scientists who are not employed by the University but who visit
the University and use University funds and facilities are required to sign
the University Patent Agreement. This is a particular concern if such a
visitor participates in an extramurally funded research project. The main
purpose of this requirement is to prevent a conflict with obligations under
sponsored research agreements and to prevent outside organizations from
reaping the benefits from work that was performed at or paid for by the
University.
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4. Exemptions

Four categories of individuals are exempt from signing the University’s
Patent Agreement subject to the condition that the individual does not use
University research facilities or contract, grant, or gift funds obtained
through the University. (See: 7/14/76 Administrative Statement,
President Saxon to Chancellors, Laboratory Directars, "Patent Policy;
Non-Compensated Researchers, Visiting Scholars”).  The exempt
categories are:

a. military personnel on assignment at the University but who are not
compensated by the University;

b. teachers and lecturers of University Extension, and teachers and
lecturers of regular University curricula (including visiting scholars)
on special short-term assignments of one year’s duration or less;

c. lecturers making one-time appearances or series appearances; and
d. clinical appointees who are not compensated by the University.

Exemptions which fall into the four categories noted above may be
authorized by the head of the employing department and must be
documented in the exempted individual’s personnel file. A copy of an
appropriate exemption document is included as Appendix B.

Exemptions other than the four categorical exemptions described above
may be authorized pursuant to the Patent Policy, Section II. A. in those
circumstances when the mission of the University is better served by
such action, provided that overriding obligations to other parties can be
met, and provided such exemptions are consistent with other University
policies. Campus personnel have not been delegated authority for
approving exemptions to the requirement for signing the Patent
Agreement, except for the exemption categories 1. through 4. specified
above. Requests for such exemptions should be referred to the OTT
Campus Liaison Group for review by OTT and approval by the
President or histher delegatee. All approved exemptions will be
reported by the Director, OTT to the TTAC, as requested.

The approved use of University owned computer facilities by non-
University personnel is not considered a use of University research
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facilities and such users are not required to sign the University’s Patent
Agreement unless there are overriding patent obligations to outside
sponsors. (See: 10/13/64 Administrative Statement, Owens to Chief
Campus Officers: ("Patent Agreements and Non-University
Compensated Users of Computer Facilities within the University."))

B. Patent Clauses in Contract and Grant Agreements

Contract and grant agreements with sponsors supporting University research
projects or transferring materials for research purposes often contain patent
provisions. Those provisions establish the rights of the various parties interested
in potentially patentable inventions. The existing patent obligations of all parties
concerned need to be fully understood so as to avoid conflicting obligations in
proposed new agreements. (See: 8/5/71 Administrative Statement, Owens to
Chancellors: "Patent Obligations to Sponsors of Research.”) Therefore, early
consideration of patent rights during negotiations with research sponsors is an
important element of the patent program. The level of sponsor support
determines the extent of patent rights available to the sponsor. In order to obtain
a first right of negotiation to an exclusive license, an industrial funding sponsor
must fund all the costs of the University research, including overhead costs and
a pro-rata share of the principal investigator’s salary. The Summary of Sponsor
Patent Rights Applicable to Funding Agreements with Industrial (For-Profit)
Sponsors of Research is included as Appendix C. A deviation from this
Presidentially-issued administrative statement can be made only by the President
or his/her delegatee.

In the negotiation of intellectual property clauses in contracts and grants, Contract
and Grant Officers are guided by operational guidance issued by OTT, including
the Contract and Grant Manual, Chapter 11. Chapter 11 contains guidelines and
model clauses which have been approved by the OTT. A deviation from Chapter
11 guidelines and from other OTT-issued guidance requires the approval of the
Director of OTT or his/her delegatee. OTT Campus Liaison Group will assist
Contract and Grant Officers and/or Patent Coordinators in accordance with any
OTT/campus Memoranda of Understanding in the negotiation of modifications
to standard intellectual property clauses with sponsors and in requesting
exceptions to OTT-issued guidelines.

It is important to note that neither the delegation of patent and licensing functions
to appropriate campuses nor the delegation of contract and grant authority
includes the function or authority of approval of patent clauses that fail to
conform to OTT-issued guidelines. (See: Letter of September 11, 1989, Sr. Vice
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President R. Brady to Chancellor Ira Heyman "Reassignment of Patent and
Licensing Responsibilities;" Letter of April 17, 1989 Sr. Vice President R. Brady
to Chancellor C. Young, "Reassignment of Patent and Licensing Responsibilities;"
and Letter of March 29, 1988, President to Chancellors "Authority to Solicit and
Accept or Execute Certain Extramural Grants and Contracts.")

In cases where campus personnel and OTT cannot reach agreement on an
acceptable patent clause, a Chancellor, Laboratory Director, or Vice President
may request review by the Senior Vice President--Administration. Such requests
for review may take the form of a letter signed by the Chancellor, Laboratory
Director, or Vice President.

C. Reporting of Inventions

Individuals signing the Patent Agreement must disclose all potentially patentable
inventions whether or not the invention was developed as part of, or outside of
any University duties or use of University facilities. Rights to non-University
inventions would be returned to the appropriate party(s) per Section VLF. of this
Bulletin. The ability of the University to meet its obligation to research sponsors
and to transfer the results of research to the public through the patent and
licensing process depends on early reporting of potentially patentable inventions
to the University. Potentially patentable inventions include any new or useful
process, device or apparatus, article of manufacture, composition of matter
(including chemical compounds, microorganisms, and the like), asexually
propagated plant, or related improvement to any of the foregoing, or a new use
for a known material or device. Such inventions are reported on the University’s
Record of Invention Form which is submitted by the inventor either to the ALO,
or to the Technology Liaison Officer (TLO) or the Patent Coordinator (PC), as
appropriate. The TLO or PC checks the Record of Invention, for completeness
and forwards it to OTT for action. The Record of Invention Form provides some
of the information necessary for the University to evaluate patentability,
inventorship, assignment obligations, the desirability of obtaining patent coverage,
and patent obligations to research sponsors. A copy of the Record of Invention
Form used by the OTT is included as Appendix D. The information reported in
the Record of Invention is confidential and should be kept confidential by the
inventor. If details of an invention are to be communicated, it should be
accomplished under Secrecy Agreement procedures established by the ALO.

Carefully kept records can be very useful in determining patent rights because
similar inventions by others may occur at about the same time. Therefore,
documentation of research data as they are being compiled and analyzed is
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encouraged. Suggestions for Invention Record Keeping are included as Appendix
E.

The administration of the patent program is conducted so as not to delay the
prompt publication of research results through normal academic channels.
However, the timing of communications to the academic community or public can
be a factor in the determination of patent rights. Prompt disclosure of an
invention to the University allows the University and the inventor to plan the
further communications regarding the invention so that U.S. and foreign patent
rights will not be lost.

United States patent law allows for the filing of a patent application within a one
year grace period after the first "publication,” the definition of which is highly
technical under U.S. and foreign patent laws. Any one of the many and various
forms of academic communications or public use may well establish the date
from which the one-year filing period is measured. Public disclosure of an
invention before filing a U.S. patent application will preclude patent rights in
nearly all foreign countries.

The ALO reviews all new invention disclosures for patent obligations owed to
sponsors of research. The ALO takes appropriate action reporting such
obligations to the sponsor as required. Inventors are not required, and should not,
report inventions directly to sponsors. Consultation and advice on these highly
technical matters are available from the TLO’s, PC’s and professional staff in the
ALO.

D. Evaluation of Inventions

A preliminary evaluation of the Record of Invention is made by professional staff
in the ALO. Factors such as patentability, benefit to the public, commercial
potential, and patent rights of outside parties are considered in selecting cases to
pursue further. The cost of patent prosecution, which can be many thousands of
dollars, and any impending publication bar date are also considered. Complicated
cases may take several months to review and analyze, and inventors are urged to
keep the ALO professional assigned to the invention apprised of any action they
are contemplating, especially any public disclosures that might affect rights in the
invention. The ALO’s preliminary evaluation normally takes about 30 days.

If evaluation by the ALO determines that a case qualifies for further
consideration, marketing of the invention to find a qualified licensee is started.
The goals of marketing are to access commercial interest in the invention and to
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find qualified licensee(s). When sufficient information on the patentability and
the commercial viability has been gathered and at a time determined by the ALO,
the case may be referred to a patent attorney, who upon express authorization and
instructions may (1) conduct a prior art search in the United States Patent and
Trademark Office, (2) render a preliminary opinion on patentability, or (3) file
a patent application. The attorney’s opinion is normally issued within 60 to 120
days.

E. Filing of Patent Applications

If it is decided to proceed with filing a patent application, the ALO authorizes
and coordinates the process, and a patent attorney is engaged to draft the patent
application. In doing so, the inventor works closely with the attorney to complete
the application. The completed patent application is submitted in the inventor’s
name to the United States Patent and Trademark Office. At the time of filing of
the application, the inventor executes legal documents assigning the patent to the
University pursuant to the inventor’s Patent Agreement.

Once an application is filed, the patent process is a negotiation with the patent
examiner in the United States Patent and Trademark Office. Normally a series
of communications is required. During this phase, the patent attorney, the ALO,
and the inventor work together to respond to the examiner’s requests (called
"Office Actions") and to seek the broadest possible protection for the invention.
In general, about a year elapses before the first substantive action is taken by the
examiner on the newly filed patent application. The whole process normally
takes at least two years. Most applications filed by the University result in an
issued patent.

Procedures for filing applications in foreign countries vary, and are very costly.
The ALO files foreign patent applications only when the cost is likely to be
recovered from a licensee. If a publication has been made after a U.S. patent
application filing, a preliminary foreign filing date must be made within one year
of the U.S. filing date in order to preserve rights in other countries.

F. Patent Rights to Sponsors and Inventors

Upon review of the disclosure, it may be determined that the invention was not
made in the course and scope of University employment, or through use of
University funds and facilities, or was made within the scope of permissible
consulting. In such cases, assignment of the invention to the University would
not be required. For those inventions subject to assignment, if a decision is made
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that the University will not file a patent application on an invention or will not
attempt to market it, the University may be required to return patent rights to
Federal sponsors or to other outside sponsors. Where no sponsor rights exist,
patent rights may be released to the inventor when the University elects not to file
or market an invention or when the equity of the situation clearly indicates such
release should be given. Once released to the inventor, however, no further
research or development on that invention may be conducted using University
support or facilities, and the University retains a shop right to the invention. An
inventor may address a request for release of patent rights to the ALO. (See:
March 6, 1987, Contract and Grant Manual Sec. 11-120, "Authority for
Intellectual Property"). Releases of patent rights to inventors will be documented
in writing and signed by the Director of the ALO, subject to receipt of a binding
shop right agreement signed by the inventor. (See: 6/16/88, (DA0966) President
to Sr. Vice President--Administration, "Execution of Documents for
Administration of University Patent and Other Intellectual Property Matters;"
4/23/85, Redelegation to Assoc. Vice Pres., "Execution of Documents for Adm.
of Univ. Patent and Other Intellectual Property Matters;" and 11/14/90
Redelegation to Director OTT, "Execution of Documents for Adm. of Univ.
Patent and Other Intellectual Property Matters.") Even if outside sponsorship is
involved, the inventors may be able to obtain their rights; ALO personnel will
assist the inventor in these procedures and in the procedures necessary for the
inventor to obtain clear title from sponsoring federal agencies, if applicable.

G. Licensing

The purpose of licensing University inventions to industry is threefold: 1) to
provide a mechanism for transferring the results of University research to the
public for the public benefit; 2) to meet obligations to research sponsors; and 3)
to generate royalty income for the benefit of the University and the inventor. To
pursue the licensing of a patent, the ALO contacts appropriate qualified
companies to assess their interest in obtaining a license. Central coordination of
all licensing contacts serves the interest of both the inventor and the University,
but information provided by the inventor as to potential licensees is important to
this process. If a private company contacts an inventor directly, the inventor is
responsible for referring the company to the ALO. The inventor must also report
any direct or indirect financial interest in each potential licensee to the ALO prior
to the time of licensing negotiations and at the time of execution of the license.
The definition of financial interest in this case is the same as that promulgated by
the California Fair Political Practices Commission requirements. The University
may permit evaluation of an invention by potential licensees prior to the issuance
of a patent through use of a Secrecy Agreement executed by the ALO.
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If the potential licensee wishes to fund an inventor’s future research, the inventor
must disclose any financial interest that he/she has by means of a written
disclosure. The written disclosure statement must be reviewed and approved
independently and substantively by local campus committees before funding can
be approved. [See: May 17, 1989, Guideline No. 5, "Guidelines on University-
Industry Relations"]. Final acceptance of such funding would be accomplished
under standard contracts and grants policies, procedures, and authorities.

The ALO negotiates and signs the license agreement on behalf of The Regents.
Terms and conditions for licensing agreements vary, and are negotiated on a case-
by-case basis. If a company needs time to evaluate an invention, an option
agreement may be negotiated. An exclusive license may be granted in instances
where all of the funding for the research was provided by one commercial
sponsor, or when it is the best way to assure development of the invention. An
exclusive license must provide for diligent development of the invention (See:
35 USC 200 et seq.), and it usually includes a minirmum annual payment.

In some instances a licensee may wish to engage an inventor as an independent
consultant to assist the licensee in transferring the technology from the academic
to the private sector. The University does not usually become party to such
consulting agreements, but University policies on faculty and employee consulting
apply to the situation, and the inventor should insure that any such agreements
concerning patent or invention rights contain the phrase "subject to prior
obligations to the University of California." (See: Standing Order 103.1 and
University Regulation No. 4).

If an invention was conceived or reduced to practice in whole or in part under a
research agreement with a federal agency, the U.S. government also receives a
royalty-free license for government use which is issued by the ALO as part of its
reporting requirements to the agency.

E. Royalties

Royalty rates are negotiated as part of the license agreement. Rates depend on
a variety of factors such as the value of the invention, the cost of
commercializing the invention, and whether the license is exclusive or
nonexclusive.

Proceeds from licensing income are shared between the inventor, the State and
the University. When there are two or more inventors, or two or more inventions
in a single license, each shares equally in the income unless the inventors agree
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on an alternative distribution. When a joint invention arises involving another
institution, royalties are shared with that institution and/or its inventor. The
University’s patent income is used to finance the administration of the patent
program and to support research.

Accounting for patent income and expenses is done by the ALO. Royalty
payments are made to inventors in November of each year on amounts received
in the previous fiscal year.

1.

Acceptance of Patents as Gifts

Patent applications and issued patents may be accepted as gifts to the
University depending on the particular circumstances. All offers of patents
and patent applications should be referred to the Director of the ALO,
accompanied by a copy of the patent or patent application. A decision to
accept any patent or patent application is made by the Director of the ALO
in coordination with the Director of Development Policy, Gifts and
Endowments. In general, the underlying invention must have obvious
commercial potential, and the patent must be free of contingencies and
liabilities.

If a gift of a patent is accepted by the University, the University will agree
to pay reasonable legal fees for transferring title to The Regents and, if
mutually agreeable, the University will agree to attempt to commercialize the
invention within the normal procedures and constraints of its licensing
program. If a patent received as a gift is licensed, the distribution of royalty
income will normally be as agreed between the donor and the ALO.

VIL Exceptions

Because administration of the patent program involves many technical and legal issues
and because the circumstances of each case vary widely, it is not possible to anticipate
and address all potential needs for exception to patent policies and guidelines. Instead,
all University academic and administrative staff and students are encouraged to seek
case-specific consultation and advice from the TLO, PC or the ALO whenever patent
questions arise. Most concerns and problems can be resolved through discussions
without formal "exceptions." Administration of the University patent program involves
consideration of at least four distinct circumstances that are commonly referred to as
"exceptions."
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First, the University Patent Policy, Section II.A., establishes an obligation, under
certain defined circumstances, for employees and others to sign an agreement to assign
inventions and patents to the University. The Patent Policy provides that "exemptions"
from such agreements to assign may be authorized under some circumstances. Such
exemptions shall be authorized in accordance with Section VI.A., herein.

Secondly, any action or decision in the administration of the patent program which
does not involve an "exemption" from signing the University Patent Agreement, but
which otherwise deviates from the University Patent Policy itself, shall be made by the
President or histher delegatee.

Thirdly, in the negotiation of intellectual property clauses in sponsored or collaborative
research agreements or material transfer agreements, Contract and Grant Officers are
guided by Presidentially--issued administrative statements as codified in the Contract
and Grant Manual, Chapter 11, and by other operational guidance issued by OTT. A
deviation from such guidance requires approval pursuant to Section VI.B., herein.

Finally, an exception to other procedures authorized in this Bulletin can be authorized
by the Director, OTT, if the exception is in the University’s best interest. If a situation
arises where resolution of a problem cannot be reached in discussions between
University personnel and the Director of the OTT, a Chancellor, Laboratory Director,
or Vice President may bring the case to the attention of the Senior Vice President--
Administration for review.

VIII. Responsibilities in Patent Matters

The following paragraphs define responsibilities of various offices as related to patent
matters.

A. President of the University

The President is responsible for the University of California Patent Policy and its
implementation.

B. Senior Vice President--Administration

The Senior Vice President--Administration is responsible for administration of the
patent program.

1. The University Controller oversees the operational and procedural aspects of
the patent program.
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2. The Director of OTT is responsible for the operation, management, and
performance of the patent program and for approving intellectual property
clauses which represent deviations from OTT-issued guidelines.

3. The Director, Research Administration, is responsible for policies and
procedures concerning the administration of extramurally funded research
contracts and grants and for publication of the Contract and Grant Manual
which contains detailed information on the negotiation of patent provisions
in research agreements.

Senior Vice President - Academic Affairs

The Senior Vice President - Academic Affairs is responsible for implementation
of the patent program within his/her area of jurisdiction. He/she is also
responsible for the development, revision and oversight of the Patent Policy upon
the advice of the Technology Transfer Council.

Technology Transfer Advisory Committee

Under the direction of the Senior Vice President, Administration and the Senior
Vice President, Academic Affairs, the Technology Transfer Advisory Committee
is responsible for reviewing and preparing operational, budgetary and intellectual
property policy guidelines for these respective Senior Vice Presidents.

1. Provide senior level oversight for the Office of Technology Transfer and
appropriate campus licensing offices in matters of organization, budget,
operational methods and new initiatives in technology transfer;

2. Review and propose University policy on intellectual property matters
including patents, copyrights, trademarks and tangible research products;

3. Provide oversight on exceptions to established policies granted by the Office
of Technology Transfer; and

4.  Advise the President on related technology transfer and intellectual property
matters as requested.

Office of the General Counsel

The Office of the General Counsel is responsible for the provision of legal advice
to the University, and for the preparation or approval of all contracts, grants,
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licenses and other legal documents including those relating to the University’s
patent program. The University official having execution authority for such
documentation (e.g., campus Contract and Grant Officers for research contracts
and grants and the Director, ALO for licenses) coordinates legal review with the
Office of the General Counsel prior to execution of these documents.

F. Chancellors, Laboratory Directors, and Vice Presidents

Chancellors, Laboratory Directors and Vice Presidents are responsible for the
participation of faculty, employees, and others in the University’s patent program
and for the submission of requests for exceptions to patent policies and
procedures. All Vice Presidents have similar responsibilities for their offices,
including but not limited to, the Senior Vice President - Administration for the
Library Automation Program and the Vice President - Agriculture and Natural
Resources for the Agricultural Experiment Station and Cooperative Extension.
Laboratory Directors may exercise additional responsibilities involving necessary
coordination with the Department of Energy.

1. Campuses

a. Contract and Grant Officers are responsible for the acceptance of
sponsored research agreements and for liaison with the ALO and OTT
on related intellectual property matters. When entering into an
agreement with an outside sponsor, Contract and Grant Officers must
be aware of existing patent obligations and guard against entering into
a new agreement with conflicting obligations.

b. Department Chairpersons or other department heads are responsible for
including a signed Patent Agreement or exemption document in the file
of all department employees, for obtaining a signed Patent Agreement
from other individuals involved with departmental research projects, and
for disseminating information about the patent program to all members
of the department and others.

c. Principal Investigators are responsible for developing and adhering to
a well-defined scope of work for each extramurally sponsored research
project and for complying with the terms and conditions on intellectual
property in extramural agreements.
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d. All employees and others who have signed the Patent Agreement are
responsible for promptly reporting all potentially patentable inventions
and for assigning certain inventions to the University.

IX. Reporting

The President reports annually to The Regents on patent activity. The
Director of the OTT gathers and coordinates reports from other ALO’s and
reports statistical data to the University Controller. This report includes
patents held, patent applications filed, U.S. patents issued, option and license
agreements issued, licenses in effect, and royalty income. This report is
ultimately forwarded to The Regents.



APPENDIX A

UNIVERSITY OF CALIFORNIA
STATE OATH of ALLEGIANCE

EMPLOYEE'™S NAME {Last. first. medche muhal)

DATE PREPARED

and
PATENT AGREEMENT
UPAY 385 (RS/%1)

DEPARTMENT

EMPLOYMENT DATE

||

STATE OATH OF ALLEGIANCE

| do solemnly swear (or affirm) that | will support and defend the Constitution of the United States and the Constitution of the State of
Califormia against all enemies, foreign and domestic. that | will bear true faith and ailegiance 1o the Constitution of the United States and the
Constiution of the State of California; that | take this obligation freely, without any mental reservation or purpose of evasion; and that | will weli

and faithtully discharge the duties upon which | am about to enter
Taken and subscribed before me this

day of 19
Signature of Otficer or Empioyse (DO NOT Sign Untt in The Presanca of Proper
Witness)
Signature of Authorized Official NOTE No lze may be charged for admin:sienng thes oath.
Title
County State

Oath must be administered by alther (1) 8 person having genars! sutharity by law to administer oaths —for example Notanes Public. Cat Executve Othicers {Section 1001 o
Gavernmem Code). Judcial Officers. Justices of the Peace. and county officiais named in Sections 24000, 24057 of Government Coge. such a5 disinct afiorneys, shenfis, county
clarks, members of boards of superisors. #ic.. of (2) by any Universy Othcet o employee who has been authonzed i wring by The Regents 10 admenisier Such oaths

WHO MUST SIGN THE OATH: All persons {other than aliens) empioyed by the
Universaty, i common with al other Califormia public smployees. whether with o
without compensation, must sign the Oath. {Calit. ConstAution, Article XX, Secton 2
Calt Govemmem Codes. Sachons 3100-3102.}

A persons re-employed by the University after a lerminabon of seriice Must Sgn 8 new
Oath if the dale of re-employment & more than pne year after the date on wheh the
previous Cath was signed {Cakl, Govemnment Code Sechon 3102)

WHEN MUST OATH BE SIGNED: The Oath must be sgned BEFORE the mdwidual
snters upon the dubes of employment. (Calif Constituton, Articke XX, Section 3 Caird
Government Code Sacvon 3102.)

WHERE OATHS ARE FILED: The QOaths of all empioyees of the Unversiy shall be fiec
with the Campus Accounting Oftice.

FAILURE TO SIGN OATH: No compensabon for serncs periormed pror 1o hes
subscnbeng 1o the Oath or affrmation may be pad 1o & Unversty employee. And no
reimbursement for expenses mcurred may be made pnot 1 fus subscriang b the Oarr
or affimation. (Cald. Govemment Code. secton 1107.)

PENALTIES: “Every person who, while talung and subscribing 1o the Oath or
affranon requwed by thes chapiar, stales as tue any malenal whach he knows 10 be
faise, s guity of penury. and  punishabie by impnaonment i the state prison not less
than one or more than 14 years.” (Call. Government Code. Secton 3108.)

UNIVERSITY OF CALIFORNIA PATENT POLICY

. PREAMBLE

N 3 the mient of the Presadent of the Unnersty of Calforna. in admnsstenng
wiotectual property nghts for the pubhe benefi. io encourage and assist members of
the facally. stafl, ana others assocated with the Unnveesity in the use of the paient
mmmwmnvmwmnamrmmmmh
all parbes nvolved

The University racogrizes the nesd ior and desirabity of encouraging the brosd
utilization of the results of Uneversty resaarch, not only by schotars but also n pracecal
apphcaton lor the general public benefl, and acknowledges the imporiance of the
palem sysiem n brnging innovative research findings 10 practical apphcabon.

Wittun the Unnversity, mnovatree research findings ofien grve nse 1o patentabie
venhons as foruous by-products, even though fe research was conducted for the
prmary purpose of ganmg new knowiedge

To encourage the prachcal apphicanon of Unnersity research for e broad pubhc
beneh, to apprarse and detenmune relative nohts 3nc equehes of ak parbes concernec
1o taciiate patent appkcatons, kCensing. equitatie distnbution of royames. £ any. ©
258151 N obtaining lunds for research, 1o provice 'or he use ol Nvemon-related moome
for the turther Suppon of research And eduCALON. ANG 1D PIOVIOE 3 UNKOMT: DOCACLUTE
patent maniers when the Unrversty has & nght or equiy, the iollowng Ureversdy of
Caldormua Patent Polcy 5 adopted

l. STATEMENT OF POLICY

A An agreement to assign Mventions and palents to the Universty, except those
reswitng from parmissible consuling activies without use of Unversay facikues.
shal be mandatory lor all employees, for persons nol employed by the Unnversity
but who use Unversity research facilities, and lor thosa who recerve gift, grant. or
contract funds through the University. Exsmplons from such agreements to rasign
may be authonzed in those orcumstances when the mission of the University s
batier served by such action. provided that ovamaing obbgathons 1o other parbes e
mat and such exemphions aré not anconsistent with other Unnversity polices.

8. Those ndvicuals who have s0 agreed 10 assgn sventions and patents shall
erwwwmmmmmmmwmud
potentafly patentable nventions 1o 1he Drirecior of the Oftice of Technology Transfer.
They shall execule such declarations, as$gNMants. or other documents as may be
hecessary n the course of nvention avaluaton, patent prosecuton, of profection of
mtmaammswmmm.mmmmnmmwm
held by the Unwviersity or by such other parbes desgnated by the Universdy as may
be appropriate under Ihe cicumstances. Such circumstances would include, but not
be limited 10, those siluations when thera areovemdng patent obligatons of the

Unrversty arsing from gifts. grants. contracts. & Cihief BQreements with outs.oe
Organzalons
In the absence of ovemiding obhgation, 1o cutside sponsors of research, the
University may release patent nights 1o the invertor i those cortumsiances when
{1} the Uinversity slects nol 10 file 3 paten appezahon and the mventor s prepared
o 0o 50, of
(2) the squrty of the stuation clearty mdicates such release shouid be grven
provded in egher case that no lurther resea-th Or developrnem (0 develcp that
mvenlion will be conductad invohang Urwersily suppor or facilibes, ang
proviged lyrther that 3 shop nght  grantec to the Unversity
C. Subject 10 resinchions arsing from overmc:ng obigatons of the Unnversaty pursuam
1o grits, granis, contracis. or other agreements with ouiside organzations. the
Urwversity agrees, for and in consideration of sad assgnment of paten! nghts, 10
pay annually 1o the named inventor(s). or 1o the Nvemor(s]’ hews, SUCCessSors. o
as3:gns, 50 of the first $100,000 of cumulatve nel royalties and fees per mvention
received by the University, 35% of the next $400.000 of cumulative nel royaihes and
fees per ;nvention recened by the University, and 20% ol all addonal cumisdatve

(POLICY IS CONTINUED. . . Please sign Patent Agreement on reverse side)

ATTACH TO PERSONNEL ACTION FORM (UPAY 560)

T1443-180



Unnaraty o Tollonus
UNIVERSITY PATENT POLICY, conlinued ...

r net royaies and fees per mventon receved by the Unrersty Net royatios are & dffaterd dismbuton of such share
defined 85 Qross royates and fees. loss 15% therao! for sdmimsirative costs, and Dustrbuton of the sventors share shafl be made annudity n Fetruary rom the
tes3 the costs of patenting. protectng. Bnd pressnving patent nghts mantaning amount receved dunng he penullimale caendar yesr in the event of ary kigation
patents, the hesnsing of patent and reiated property nghts  and such cher costs actual or immenent, or ary ofher action Lo protect patent nghts. the University may
tazes of rembursementis as may De NOCASSAry of required by law. wiibhold distnbulion and mmpound royalies ynil resolution of the manear
When thars are twa of Mors Mmveniors esch invenior shall share equally n the D In the disposmon of sny net mcome accrung Io the Univarsdy rom patents, first
nventor's shate of royaties. uniess all Mventors previousty have agreed o witing 1o consdaration shall be gven 10 the suppon of resaarch
. PATENT RESPONSIBILITIES AND ADMINISTRATION
A. Pursuant 1o Standing Order 100 4pg). the Preswsen! has responsdsidy for alt 2 Evaluating the patent or analogous property nghts of equites heid by the
maners relatng 1o patents 1 which the Unersty of Caldormia s n any way Universiy m an mvention. and negolising agreements with cooperanng
concermed organzatons. d any. with respect 10 such nghts or equities
B. The Presideni s advisad on such matiers by the Intellectua! Fropenty Advisory 3 Negohating licenses and hcense oplion agreements with other pariies
Council {IPACL which 15 chaired by the Senior Vice Presoent — Acadermsc Altars. concerning patent andior analogous property Tights held by the Universty
The mambearshp of IPAC includes rapresentalives rom campusas Agncufture ang 4. Direciing and arrangsng for the coliection and appropnate distribution of royaites
Natural Resources. the Department ol Energy Laboralones and the Dwector ol the and fess
Oftfica of Technology Transter. IPAC 15 responsible for 5. Assisting Unwversity officars in negobstng agreemaents with cooparating
1. reviewing and propos:ng Unmersity policy on ielleciual propetty matiers orgamnizalons concarmng prospectve nghts 1o patentable mvenhons or
wncluding paients, copynghls trademans. and langibie resaarch products discovenes made As b result of resesrch camed ot undar grants, contracts or
2. reviewing proposad aaceptions o established policses. and othet agresmenis io be tunded in whole or in part by such cooperating
3. advising the Prasident on related maners 8s requesied organizatons. and negotating with Fedaral agencies regarding the dispositon of
€. The Senor Vice Presisent — Administration s responsible lor implementaton of this patent nghts
Pohcy. including the following €. Recommending to the Presiden! appropnate action on examptions from the
1. Evaluating inventions and ciscovenes for patentatvlity. as well ns soenthc. mem agreement 1o assgn mventions and patents 1o the Umiversity as required by
and practical apphcaton. and requesung the fing anc prosecution of patem Sacvon Il A, above
apphcaions Aewvised Apnl 16, 1990

PATENT AGREEMENT

{Please read Patent Policy on reverse side and above.)

Thes agreement s made by me with The Regarss ol the Unrversity of Califorma. a compaoration, hereinatter called “Unrversay,” m par consderation of my smployment, and of
ungesuﬂaotsahrylobeplnhmmnmnwwolmonwmwmmy.quﬁumdummummmmmummgmm.m
contract research funds through the Uneversty.

Bycxmolhsagrmmluwmummnmnglmmﬂlsmlpercnmaqeoirmwmwwm.uthUnwmﬁmm Polcy
h.mnafmalod‘Poucy.'lalsaundersunﬂandagmmw-UnrversuyhaslhenohunchangemaPdwalwm.rﬂuﬂmhmdmmnypammmnmm

lwm&mmwnlmm.mmntmm. heremiatiar refarrad 10 as “mventon,” whech | concenve or deveiop while ampioyed by Unversiy. ot
mmmolmmmlmdwunwwnumfw“uwmmmmmgm.mummmud\wmmmum.shlllbe
mwummauemrqmw.qummmmmuwawlwnwwmmmnmmmmmam

I e event any such mvenhon shall be deemed by Unnversty to be palentable. and Universty desires. pursuant 1 determenabon by University as to s nghts and equites
tharew, 10 seek patent protecton thereon. | shall execute any documents and do all things necessary, st Universty's sxpense. 10 ass0n 10 University afl rights, tile and interest
wmnmmmynmulemumwm.mmumwsmwammmmmzm.ummkwm n
I-mlwesuumm.mumm&mw%amnmhunﬁm,lagm:{ummedmhwﬂiwmymﬂmﬂam.(mm
prve Unsversity notce of that protest no laler than the axscuton date of any of the abave-described documents or assignment, and (¢) 1 eumburse Unaversity for all expenses and
Co$ls 1 encouniers N its patent apphcation silemets. d any such protest & subsequently sustanad of agreed 0.

Ianﬂwmwh-mumbMMan’mdmmbrmammwnnﬂmmmmmun
by Unnversaty.
Ummmyrwnwnhhmmuamdumbwmml.hhmnmuﬂomnhl’ﬁqhmhmm

lagroolnhehouruhemunaerlorwmwwwdommmmahwwmmImambpwmmumolmy
utibzation of any Unversity ressarch facimes, o any gt grant. or contzact raseach funds recenved vough the Linversty

in sxgring this agreement | understand That the . of whch notficaton & gven below. applies to me that | am stili requued to discioss alt My invenhons to the Unwversty

NOTICE

Thnsnrnmmesmmwmmmm:hmammuwmﬂuwcwemamdNSudeleMm
that mAnywmmmanmmawmmMmmmtanampmmlmm.unﬂerbmn.wolhswhernomnm
invention to hes or het empicyss shall nol apply 10 an nvention that he smpioyse developed enurely ON M OF her Gwn WMe withoul using the employers
squipmant, supphes facilibes, of trade secrel nformation except for those mventions that ener: (1) Relate a1 the bme of conception or reduction o
prmdmwmnmm!wm,mmudmmablyamiupalodrmuchmmwdmem (2) Result hom any
Muﬂmmwmmuuw.lb)ﬁmmm:wwmmmmﬂwnnunrmmpmnmﬁommbumm
inwention otharwise excluded from beng requarsd 10 be assignad under Subdivision (Al e Provision © aganst the public pokcy of ths state and
unenforcaable.

lnanysuﬁou:lionmngmmmmwmndwodsmummmw“lmvnhmfnsﬂum

Employee/Guest Name Witnass Signature Date:
{Please Prrd)

Employesa/Guest hure Date
uest Sgns {Pieasa complete withholding cartificale and Stale Cath, aiso.)

AETN:  ACCOUNTING -5 yrs. afier separation, excepl i cases of disability, retirement of disciplinary action, i which cases retain unti age 70.
Other Copres:  0-5 years after separation.

ATTACH TO PERSONNEL ACTION FORM (UPAY 560}
Form UPAY S35 (RS41)



SAMPLE OF EXEMPTION

"APPENDIX B
DOCUMENT

. In 8ll cases vhers an exemption is made b the department
chalkperson, the following statement must be signed by hia/her
and filed in the {ndividual's personnel file in lieu of a
signed patent agreement. -

T0: EMPLOYEE'S PERSONNEL PILE

REs - _:
{Nama of Individual Being Exempted)

vhis is to certify that the sbove-named individual falls
within category ( ) ef Thas Ragents' action of November 15,
1963 and will not be using any Oniversity research facilities
or contract or grant funds cbtained by or through the University
. {n the course of his/her appointment. He/she therefore qualifies
for exemption from the University's patent agreement Iequirements.

Tsigned] Departoant hbairperson

Data



APPENDIX C
University of California

SUMMARY OF SPONSOR PATENT RIGHTS APPLICABLE TO FUNDING
ACREEMENTS WITH INDUSTRIAL (FPOR PROFIT) SPONSORS OF RESEARCH

Thie summary provides guidance on the Unlversity of Californla patent rights to
its potential industrial sponsors of research.

A written agreement including a defined specific-term protocol and detalled
budget must be executed between University and Sponsor.

Subject tc the conditions set forth balow, research funding agreamente may
provide to the Sponsor a time-limited first right to nagotiate a license to
patentable inventions (other than plant patents) conceived and reduced to
practice in the course of the sponsored research. All licenses will:

1. be royalty-bearing, rates negotiable and based on general
industry practice for the type of invention involved;

2. provide for diligent development, commercial marketing, or use as
one condition for retention of the license; and

3. normally require a license lssue fee and appropriate minimum annual
royalties,

Licenses under corresponding foreign patent may be granted where possible on
terms and condlitions eimilar to U.S. licenses, except that Sponeor must agree to
reimburse University for its forelgn pataent prosecution and maintenance costs.

Thes following categories have been established:

-] When the Sponsor paye all direct and indirect costs (including an
appropriate share of the Principal Inveestigator’s salary) for the research
to be undertaken, the Sponsor may be granted a firet right to negotlate an
exclusive or nonexclusive license for the life of any U.S. patent. Right
to sublicense may be granted under an exclusive license only.

° When the Sponsor pays less than all direct and indirect costs in the
form of money, expendable materials or supplies, or other substantial
assistance, the Sponsor may be granted a (firet right to negotiate a
nonexclusive license for the life of any U.5. patent,

© When the Sponsor pays only salary or sestipend in support of a
fellowship or research assistantship for an individual, the Sponsor may not
be assured of a license but may be considered as a licenses.

For information, please contact: Campus Contract & Grant Office
or

University of California

Ooffice of Technology Transfer

1320 Harbor Bay Parkway - Sulte 150
Alameda, California 94501

{415) 748-6600

Authority: Actions of The Regents of the University of California of
16 November 1956, 15 Pebruary 1957, and 17 February 1968.

March 1984 (subject to change without notice)
(address change, January 1989)



Ottie ot Technowyy Transter FROPRIETARY INFURMATION

DISCLOSURE AND RECORD OF INVENTION FORM APPENDIX D

.......................... R T T T I L T T R I R R LR

Note: When completed, the Disclosure and Record of Invention Form ts an important legal document. Care should be taken in its preparation. Please refer to

accompanying instructions. If you desire assistance, call the Office of Technalogy Transfer {University Patent Office) at (415) 748-6600. Information
contained tn this document is maintained in confidence by the University Patent Office and normally will not be released to others except with attorney-
client privikege, to research sponsors as required by contract, or under appropnate secrecy agreements, until a patent application is filed, the
informanion 15 published, a determination not to file a patent application is made, or as may be required by law. The information contained should
not be disclosed to others outside the Uruversity, except as described in section 9, without the approval of the University Office of Techology Transfer.
1t 15 ot the practice of the University Office of Technology Transfer to send your Record of Invention to other University employees for peer review

....... T T T I R I R R R R R LI L B

Short descriptive title of the invention.

A. Bnefly summarize the invenhon here. Include the novel features and advantages

B. Detailed description of the invention using additional sheets as necessary and attach as appendix.

List the funding sourcels} for the project under which this invention was made. If applicable, identify by contract or grant number and name the
Principal Investigator/Supervisor of each.

Contract or Principal Investigator/
Funding Source/Sponsor Grant Number Supervisor

For any “Inventor” named (item 13) who is not employed full-time by the University of California, please identify other employers (e.g., Veterans
Administration, Howard Hughes Medica! Institute, USDA), the percent of salary time funded by such other employer, and the nature of the other
employment (such as research, teaching or clinical duties).

When did you first conceive this invention?

What is the date of the first writien record {notebook, letter, proposal, drawing, etc.) of this invention? [dentify the document, page numbers involved,
and location of the document.

When did you first successfully test this invention?

If you have disclosed this invention to non-UC personnel (including research sponsor) then indicate when, under what circmstances, and lo whom,

a. orally

b. in writing

<. by actual use, demonstration, or posters

—Oover—



10.

il

13.

4.

Have vou submitted or do you plan to submit a report, abstract, paper or thesis relating to this invention for publication, for presentation at a
conlference, or to a research sponsor”

if yes, give details, including the actual or planned date of submisstan. If a manuscnpt has been accepted, give the anticipated publication date. Append
a copy of the latest dratt manuscnpt available. {See instructions for the effect of publicahon prior to the filing of a patent applicabion.)

Identify any teferences, patentapplications, or other publications of which you areaware and which you believe tobe pertinent tothis invention. Please
attach a copy of each of these references, if available.

If any proprietary material (e g, cell line, antibody, plasmid, computer software. or chemical compound) obtained from outside your laboratory was
used to develop this invention under a restrictive written or oral transfer agreement (other than a normal purchasing agreement), please attach a copy
or summary of that agreement.

List companies you believe might be interested in using, developing or marketing this invention.

Signatures, Names and Addresses of Inventors

a) b}
Signature Date Signature Date
Print Name Print Name
Dept/CRU Dept/ORU
Rm & Bidg . Rm & Bldg
Campus (Address if non-UC) Campus (Address if non-UC)
City/State/Zip City /State/ Zip
Telephone Telephone

Note: If there are more inventors please provide signatures, names and addresses on an additional sheet of paper.

Technically Qualified Witnesses (Two Required)—invention disclosed to and understood by:

a) b)
Signature Date Signature Date

Print Name Print Name

Submit this form with ORIGINAL SIGNATURES directly to:

Director—Office of Technology Transfer
Office of the President

University of California

1320 Harbor Bay Parkway, Suite 150
Alameda, CA 34501

If you do not receive an acknowledgement with 30 days, please call the University Office of Technology Transler at (415) 748-6600.

NOTE: DISTRIBUTION-OF COPIES OF A COMPLETED FORM TO THIRD PARTIES 1S EXPRESSLY PROHIBITED, AS PROPRIETARY
UNIVERSITY INFORMATION 1S CONTAINED IN ANY COMPLETED FORM.

Effective 1/1/82 Retention: 7 yrs after last patent expires or 10 yrs after the date of the last action
Revised 4/91 whichever is later .

©1987 The Regents of the University of California
All Rights Reserved



BUGGESTIONS FOR INVENTION RECORD KEEPING® APPENDIX E

It is not unusual for two or more inventors to independently develop similar
oventions st about the same time, The question as to vho will receive title to
be patent may vell depend on vho has kept the most complete and authenticated

gecogds.

The procedure set forth belov is recommended for recording data describing )
original zesearch and development wotk.

e Record the data in a permanently bound ledger-type notebook vith nusbered
pages.

» Jake all entries in ink.

« Put the date and your signature at the top of each page and at the end of
each experinment.

« Paricdically, have your notes reviewed by two knovledgeable persons
(not the inventor, co-inventors, or developers of the vork being recorded)
and authenticated by attaching the statement shown belov. Wben especially
significant data are being recorded, this should be done at least once &

veek.
AUTHENTICATION FORM
Disclosed to and uﬁdetltood by me
thi; day of
Signed
Signed

* Rake entries on consecutive pages; do not leave lacge blank spaces.

¢ Attach documentary materials - photographs, sketches and data sheets -
to the appropriate notebook pages. MKaterials that must be handled
separately should be clearly cited, giving all identifying information, in
the moteboek,

e Rake no ezasures and remove Ro pages. If you wvish to cocrect an entry,
cross out the erroneous words with a single line (do not obliterate the
incorrect entry) and insert the correction directly above or following the
deleted material. Initial and date the change,

« The description should be sufficiently clear and complete so that someons
ch: Jlth knovliedge in the subject area can understand the device or
method,

e The date of the first actuval reduction to practice of an invention 1is
especially important. Two vitnesses to the first successful test or
operation of a possible invention should record the event im their own
notebooks and authenticate the inventoc's notebook,

s Record nev ideas in the notebook.

A sample of a properly maintained notebook page is reproduced in Pigure 1.

\dapted from Lavrence Berkeley Laboratory, Pub. 252, courtesy of
Robert J. Morris



Date and sign at the
top of the page

Make dexcription com-
plete enough so that it
is obvious what you
have in mind

Sign and date at theend
of each enury

Witnesses should read
all entries back 10 pre-
vious authentication

Start next entry imme-
diately below signa-
tures of witnesses — do
not leave farge blank
areas
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Figure 1. Sample notebook page.



