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| NTRODUCT| ON

This chapter establishes the accounting policy for the
val uation and capitalization of libraries and collections.

1. POLICY

The follow ng methods will be used by the canpuses to
ascertain the capitalized value of libraries and
col | ecti ons:

A PURCHASED LI BRARY MATERI ALS

The total value for all purchased |ibrary materials is
the sumof library materials acquisition expenditures
pl us processing expenditures. Library materials

acqui sition and processi ng expenditures are defined as
foll ows:

1) Li brary Materials Acquisition Expenditures

Total library materials expenditures plus binding.
Thi s i ncludes expenditures for purchases,

i censes, one-tine/annual |icense fees, and
subscriptions for on-line digital content acquired
for the library collection. Include expenditures
both for content acquired independently by the
canpus and for the canpus’s co-investnent in
content acquired collaboratively for systemw de
or nmulti-canmpus access.

2) Processi ng Expendi tures

Acqui sition and processing expenditures for
academ ¢ and staff enpl oyees, general assistance,
enpl oyee benefits, and supplies expense and

equi pnent. (These are the sanme categories which
can be found in the Library Expenditures and FTE
Staff reports, tables 3a-3d, submitted to Library
Affairs each fall in preparation for The Regents'
Budget .)
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Capitalized library materials expenditures nust be
segregated and reported in two categories: "general"”
and "rare."” The distinction between these categories
i s needed because the "general"” category wll be
depreci ated, but the "rare" category wll not.

Prior to fiscal year-end closing, the canpus libraries
will provide their canpus accounting office wth actua
or estimated expenditures for both "general" and “rare”
library materials plus acquisition processing for the
current fiscal year-end. Estimated expenditures are
cal cul ated using the current year July 1 Adjusted
Budget or the prior year actual expenditures. |If the
canpus estimates expenditures at fiscal year end,
canpus libraries need to provide their canpus
accounting office with the actual expenditures for the
prior fiscal year by Decenber of the current year. The
accounting office will adjust the prior year
capitalization anount by the difference between the
estimate and actual expenditures.

G FTS AND EXCHANGES

The value for gifts and exchanges of library materials
will be recorded at fair market value. This anount

wi |l be based on the canmpus procedures for val uing
gifts as outlined in the University's Devel opnent
Policy and Adm ni strati on Manual .

W THDRAVWAL S
Each canpus library nust determ ne the value of its
wi thdrawn materials using the best avail abl e net hod.
Canmpuses are to use one of the follow ng nethods to
determ ne the value of withdrawn material s:
1) The original capitalized anmount or
2) An estimate based on one of the follow ng:
a) A reasonabl e val ue;
b) The unit val ues used for insurance of library
mat erials, using the actual acquisition date;
or

C) The unit val ues used for insurance of library
materials table.
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1. POLICY (Cont.)
* D.  ACCOUNTI NG ENTRY

The followng entry is nmade at the end of each fiscal
year to record net additions to libraries and
col | ecti ons:

Dr. Libraries Materials and Library Collections
(Account G oup Code 120510)

Dr. Library Rare Books and Rare Book Col |l ections
(Account G oup Code 120520)

Cr. Investnent in Plant (Account G oup Code 129000)
X-10199X- 0199X- XXXX, using one of the follow ng
transacti on codes:

CGener al Rar e
Col |l ections Coll ections

Current Funds to 3077 3078
| nvestment in
Pl ant
Unexpended Pl ant 3677 3678
to I nvestnent in
Pl ant
O her Additions 1487 1488
Gfts 1157 1158

I11. RESPONSIBILITIES

The canpus accounting office reviews the cal cul ations for
reasonabl eness and consi stency and uses the appropriate
codes to record the capitalization.

| V. REFERENCES

Directors Donald L. Alter and Dennis E. Smth, Menorandumto
Accounting O ficers and University Librarians on
Capitalization of Libraries and Collections, June 26, 1989.

GASB Statenent No. 34, |ssues Resol ution Menoranda 6, 6A, 6B
and 6C.
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Accounting Manual chapter P-415-3, Plant Accounti ng:
| nvestnent in Plant—Capitalization and Elimnation in
Current Funds.

Accounting Manual chapter P-415-3.1, Plant Accounti ng:
| nvestment in Pl ant-Depreciation.

Hi storical note: Oiginal Accounting Manual chapter first
published 5/1/73. Earlier revisions: 1/1/76, 7/1/80, 4/1/82,
10/ 1/ 83, 6/15/85, 7/15/86, 5/31/87, 3/1/90, and 6/30/05;

anal yst—H. Leung.

End.
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