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PAYROLL: UCRS ACCOUNTI NG PROCEDURES

| NTRODUCT| ON

The University of California Retirement System (UCRS)' consists

of the University of California Retirement Plan (UCRP), a single
enpl oyer defined benefit plan funded with University and enpl oyee
contributions, and two defined contribution plans (the Defined
Contribution Plan [DCP] and the Tax-Deferred 403(b) Plan [403(b)
Plan]), funded with enpl oyee non-elective and el ective
contributions. Eligible enpl oyees automatically becone nenbers of
UCRP as a condition of enpl oynent.

Most UCRP nenbers make nmandatory pretax contributions to the DCP
Pretax Account. In addition, Safe Harbor participants (part-
time, seasonal, or tenporary enployees? nmake mandatory
contributions to the DCP on a pretax basis. Eligible enployees

al so may make after-tax contributions to the DCP After-Tax
Account .

The purpose of this chapter is to describe the payroll accounting
procedures associ ated with these UCRS pl ans.

PAYROLL CCDES

A. RETI REMENT SYSTEM MEMBERSHI P CODES

The Payrol |/ Personnel System (PPS) automatically derives each
enpl oyee's retirenent system menbership status. The
retirenent system codes are derived based on a nunber of
factors, including an enpl oyee's student status code and the
appoi nt mrent percentage. The different retirenment systenms and
their respective codes as they pertain to the PPS Enpl oyee
Dat abase are |isted bel ow

! UCRS policies and procedures are included in the University of
California Retirenment System Plan Docunents manual (Pl an
Docunent s) published by the Ofice of the Senior Vice President-
Busi ness and Fi nance.

2 Safe Harbor participation also includes student enpl oyees who
do not neet certain courseload requirenents and certain resident
aliens with F-1 and J-1 visa status.
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Ret i r ement Fl CA®
Code Code
1) UCRP
a) Noncontributing nenber B N
b) Contributing nenber U N
c) Contributing menber
coordinated with FICA U E
d) Defined Contribution
Pl an (Safe Harbor) H M
2) Public Enpl oyees’ Retirenment System ( PERS)
a Wth survivor benefit P N
b) Wthout survivor benefit P N
c) Coordinated with FICA P E
3) Federal Gvil Service
Retirenment System (FCSRS) F N
4) Orange County Enpl oyees’
Retirenment System ( OCERS) @) N
5) Sacranento County Enpl oyees’
Retirenment Association (SCERA) @) E
6) No Retirenment Plan ( bl ank) N

B. PAYMENT CODES

In addition to nenbership codes, all paynents made to

enpl oyees nust indicate whether the paynent is subject to
retirement coverage, since sone paynents received by a UCRS
menber may not be subject to such coverage.*

®*FICA Code N = Not Eligible, E = Eligible, M= Mdicare.

* For a description of payroll paynents subject to retirenent
coverage, refer to Accounting Manual chapter P-196-11, Payroll:
Accounting for and Tax Reporting of Mandatory Deductions and

| nsurance Benefit Contributions.

TL 79 12/ 30/ 98



PAYRCLL: UCRS ACCOUNTI NG PROCEDURES
P-196- 78
Page 4 ACCOUNTI NG MANUAL

1. PAYROLL CODES (Cont.)
B.  PAYMENT CODES (Cont.)

Wthin the PPS, the Description of Service (DOS) Table

i ndi cates which paynments are eligible for retirenent
coverage. The NSETC code, an indicator on the DOS Tabl e,
defines the retirenent contribution status for each type of
paynment made through the PPS.

C. RETI REMENT PLAN CODES

The retirement plan codes and correspondi ng accounts are
listed in Appendix II1.

I11. COVPUTATI ON OF CONTRI BUTI ON AMOUNT

Al'l eligible enployees contribute a percentage of their base
salary to UCRP. Since Novenber 1990, these mandatory
contributions have been redirected to the DCP Pretax Account.

Al t hough the University does not currently require enpl oyee
contributions to UCRP, such contributions to UCRP may be required
in the future

The percentage rate® applied to an enployee's gross wages subj ect
to retirenent coverage is based on the year-to-date UCRP covered
wage base. (The amount of UCRP covered wages bel ow t he FI CA
maxi mum wage base and the anmpbunt above the base are subject to
different procedures.) The PPS cal cul ates the percentage of an
enpl oyee' s gross wages subject to retirement coverage and
subtracts the applicable retirement reduction anount (currently
$19%, the remainder is the anount the enpl oyee contributes to the
DCP

Ef fective with July 1983 earnings, ' the enpl oyee contribution
anount has been used to reduce taxabl e gross earnings for Federal
and California State income tax w thhol di ng purposes for all UCRP
menber s.

V. PROCEDURES FOR ESTABLI SHI NG OR CHANG NG MEMBERSHI P- UCRP

A CURRENT MEMBERSHI P

The retirement systemcode is automatically derived by the
PPS with the processing of a Personnel Action Form (PAF) or
an equi val ent on-line entry docunment. The retirenent code
is derived for all newly hired or

> Refer to the PPS Benefits Rate Table for the current rate.

® The reduction ambunt was $69.00 for the period July 1, 1982 to
Decenber 31, 1983.

"Prior to July 1983, the contribution did not reduce the salary
on which Federal and State incone taxes were cal cul at ed.
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rehired enpl oyees, as well as all current enployees who
becone eligible for UCRP

B. RETROACTI VE MEMBERSHI P

If an enpl oyee was erroneously excluded from UCRP
menber shi p, the canpus accounting office nust foll owthe
procedures descri bed bel ow to ensure that an enpl oyee’s
retirement status, retroactive to the date of eligibility,
is properly reflected in the records of both the payroll
and retirement systens:

Set up the appropriate retirenment system nenbership code
(see Section Il above) in the enployee’s payroll records

to establish future contri butions.

Determ ne the anount of UCRP contributions, if any, the
enpl oyee is required to nake for the current year only.?
The UCRS Accounting Ofice will calculate the required
contributions for a prior calendar year and the total
repaynent amount due upon receipt of a conpleted
Retroactive Adjustnent form a copy of the enployee's
earni ngs record, and the enployee's PAF (or its
equi val ent) .

If an enpl oyee also is subject to FICA the earnings
records for FICA coverage nust be corrected

retroactively, but only for the period up to the statute

of limtations permtted under the Social Security Act.?®
A chart containing the rates for prior periods is
provided in Appendi x | of Accounting Manual chapter P-
196- 30, Payroll: OASDI and Medicare Contributions.

Conpl ete the Overpaynent/Under paynent Worksheet (UPAY
539), or an equivalent form to correct the enpl oyee's

earnings records for the retroactive period and to charge
t he enpl oyer contribution anmount. Reverse the incorrect

detail earnings entries and enter the corrected anount
t hrough the PPS to ensure that the enpl oyee receives
proper retirement system service credit.

8 Contributions may be made on a pretax basis only if an error is

recogni zed within 12 nonths of its initial occurrence. |f an
error is found after 12 nonths, the required enpl oyee
contribution nust be nade in a single paynent on an after-tax
basis (see Section VIl for nore information).

°® The statute of limtations is generally three years, three
nmont hs, and fifteen days fromthe end of the cal endar year in
whi ch the wages were earned.
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V. PROCEDURES FOR ESTABLI SHI NG OR CHANG NG MEMBERSHI P- UCRP (Cont . )
B. RETROACTI VE MEMBERSHI P ( Cont . )

If the enployee is coordinated wwth FICA, the corrections
must be nmade through the PPS without FICA deductions or

FI CA covered gross entries for the period outside the
statute of limtations. For the period within the
statute of limtations, correct both UCRP and FlI CA dat a,
deducti ons, and covered gross.

Transmt the amount of any retroactive enpl oyee
contributions to UCRP using the G oss-to-Net deduction
nunber 028 (see chart in Appendix Il1l). Establish a
receivable for this anpunt in the canpus accounting
records. In addition, the follow ng procedures should be
followed with respect to repaynent:

- Notify the enployee of the action and arrange for
repaynment of the required contribution

- If an enpl oyee term nates enpl oynent prior to
repaynent of the retroactive liability, notify the
UCRS Accounting Ofice imediately. That office wll
i nstruct the campus accounting office to transfer the
accounts receivabl e anount to UCRP via the canpus
financial control account. The enpl oyee’ s retirenent
accumul ation will be reduced accordingly and the
service credit will be adjusted prior to the
initiation of any benefits.

C. REESTABLI SHVENT OF PRI OR SERVI CE

Enpl oyees who termi nated their enmploynment and wi thdrew
their accumul ations may be eligible to reestablish their
prior service by returning to UCRP the amount w t hdrawn,
plus interest fromthe date of withdrawal to their date of
buyback.®  Eligible enployees have a linited time in which
to elect to reestablish service credit for an earlier

peri od:

If an enpl oyee returned to UCRP nenbership on or before
July 1, 1997, the UCRP Accounting O fice nust receive the
buyback el ection formby July 1, 2000.

o Additional information regarding UCRP buybacks is avail able on
the UC Benefits web site. The web site is |ocated at the
foll ow ng address:

http://ww. ucop. edu/ bencomm/ r e/ buyback/ prevnem ht n
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If an enpl oyee returned to UCRP nenbership after July 1
1997, the UCRP Accounting Ofice nust receive the buyback
election formw thin three years of the enpl oyee's
return.

Enpl oyees in other situations, such as | eave w thout pay or
sabbatical |eave, also may be eligible to reestablish prior
service for the period of their |eave. The above tine
limts also apply to any approved | eaves.

Enpl oyees may reestablish prior service through payrol
deduction only through the UCRP Menbership Unit. When an
enpl oyee wi shes to make paynents by payroll deduction, that
office also is responsible for notifying the canpus
accounting office of the anpbunt of the periodic deduction
and the period of tine during which payroll deductions are
to be taken.

Not e: University enpl oyees who are nenbers of UCRP may not
reestablish prior service through payroll deduction for
other retirenent systens to which the University may or may
not contri bute.

D. PARTI ClI PATI ON THROUGH PHASED RETI REMENT

The phased retirenent program which allowed participants
to retire gradually by reducing full-tinme enploynment until
the conmpul sory retirenment date or until the participant was
fully retired, has been closed to new participants since
1990. However, canpuses nust continue to prepare a
financial journal to record the expense for the fixed
anmount. The journal is sent to the UCRP Accounting Ofice.

V. PROCEDURES FOR ENRCLLMENT | N VOLUNTARY PLANS

Eligible University enpl oyees may el ect to nmake after-tax
contributions to the DCP After-Tax Account and pretax
contributions to the 403(b) Plan, subject to Internal Revenue
Code (IRC) limts. Enployees may contribute to both plans at the
same tine. After enrollnent, enployees may change anpunts or
cancel contributions to either plan at any tinme, subject to |ocal
benefits or accounting office deadlines.

A DCP AFTER- TAX ACCOUNT

Contributions to the After-Tax Account are deducted from an
enpl oyee's pay after inconme taxes have been wi thhel d.

TL 79 12/ 30/ 98
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V. PROCEDURES FOR ENROLLMENT I N VOLUNTARY PLANS (Cont.)

A

12/ 30/ 98

DCP AFTER- TAX ACCOUNT (Cont.)

Sal ary Deduction Contributions - The maxi nrum anount a
partici pant may contribute annually to the After-Tax
Account is generally the | east of:

25% of the participant's adjusted gross University
sal ary, or

$30, 000

Enpl oyees may begin contributing to the After-Tax Account
at any tine.

TAX- DEFERRED 403(b) PLAN

Contributions to the 403(b) Plan are subtracted from an
enpl oyee's gross salary prior to the cal cul ati on of Federal
and state incone tax w thhol ding.

Sal ary Reduction Contributions - The I RC sets contribution
limts on voluntary contribution plans and inposes
penalties for over-contributing to such plans. Generally,

t he maxi mum annual contribution (MAC) limt for 403(b) Plan
contributions is the | esser of:

The IRC 415 limt (25% of adjusted gross University
sal ary);

The IRC 402(g) limt (currently $10,000); or

The participant's | RC 403(b) (2)maxi mum excl usi on
al | owance.

1. Cal culation of MAC Limt

The follow ng procedures apply to the cal cul ati on of
an enployee's MAC |imt. Each year, UC Benefits
cal cul ates the MAC anount for each enpl oyee on active
payrol | during the nonth of January. The PPS then
monitors the enpl oyee's 403(b) Plan contributions

t hroughout the year; contributions are automatically
st opped when the specified MAClimt is reached.

Enpl oyees who were not on active payroll status during
January, nust contact their |ocal Benefits
Representative for information regardi ng 403(b) Pl an
enrol | ment .

TL 79
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2. Speci al Catch-Up Provision

The 403(b) Pl an contains special provisions for

enpl oyees with at least 15 full years of University
enpl oyment. Such enpl oyees may be eligible for a
speci al catch-up provision, which allows themto
contribute nore than the TRAIimt. Approval froma
Benefits Representative is required, however, before
an enpl oyee can contribute nore than his or her
established MAClimt.

C. VOLUNTARY PLAN ENROLLMENT, CHANGE, or CANCELLATI ON
PROCEDURES

The follow ng procedures are required to enroll, change, or
cancel enpl oyee participation in the 403(b) Plan or DCP
Af ter-Tax Account:

Enpl oyee

A conpl eted Sal ary Reduction Agreenent-Tax-Deferred
403(b) Plan (UPAY 801) form or Payroll Deduction
Agreenment Defined Contribution Plan After-Tax Account
(U5637CA) formt* nust be forwarded to the canpus
accounting office or the benefits office, as appropriate.

Campus Accounting or Benefits Ofice

The information on the form(s) should be verified, an
enpl oyee identification nunber assigned, and the
effective date and ot her system data entered on the form
as necessary for the on-line entry into the PPS. Copies
of the fornms should be distributed as indicated and the
original filed in the enpl oyee’ s payroll file.

When an enpl oyee elects to cancel his or her contributions
to a voluntary plan, the enpl oyee al so may request a refund
of his or her contributions (refer to Section VI for nore

i nformation).

' The forms are available fromthe Benefits Office web site at the
follow ng address: http://ww. ucop. edu/ benconi forns/forns. ht m

TL 79 12/ 30/ 98
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VI . PROCEDURES FOR REFUNDI NG CONTRI BUTI ONS

This section outlines general procedures for refunding

accumul ations, offsetting University clains against the UCRS
refunds, and meki ng admi nistrative adjustnents for active

enpl oyees and for nenbers after a break in service. A break in
service is defined as | eaving University enploynent, including
any period on pay status but w thout covered conpensation, or any
period off pay status for four or nore consecutive nmonths. The
foll owi ng periods do not constitute a break in service if a
menber returns to pay status at the end of the period:

Approved | eave of absence w thout pay;

Tenporary layoff (less than four nonths);

Fur | ough;

Period of right to recall and preference for reenpl oynent;

Return to pay status the next working day after |eaving
Uni versity enpl oynment; or

Return to pay status froma medical separation within the timne
al | onabl e under University policy.

Addi tional information regardi ng refunding contributions
followng a break in service is contained in the UCRS
Distribution Kit. Enpl oyees who wish to elect a refund or to

| eave their accunul ati ons on deposit may obtain the UCRS
Distribution Kit, which contains the necessary forns, fromtheir
| ocal Benefits Representative or the Benefit Programs O fi ce.

A PROCEDURES FOR ELECTI NG A REFUND OF UCRP ACCUMJLATI ONS

1. After a Break in Service

An enpl oyee may el ect a refund of accunulations in
UCRP upon or after a break in service. A PAF or
equi val ent docunentation verifying the date enpl oynment
ended must al so be provided if the enpl oyee’s
separation fromservice occurred within six nonths of
the date of the requested refund.

An enpl oyee who chooses to | eave his or her
accumul ati ons on deposit in UCRP after a break in
service may el ect inactive nmenmbership in UCRP, if
el igible.

12/ 30/ 98 TL 79
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Active Enpl oyees

A nenber of UCRP who is still enployed at the
Uni versity may not elect a refund of accumul ati ons
from UCRP.

B. PROCEDURES FOR ELECTI NG A REFUND OF DCP ACCUMULATI ONS

1.

After a Break in Service

An enpl oyee may el ect a refund of accunul ations in the
DCP upon or after a break in service. A request for
refund of pretax account accunul ati ons nust be
subnmitted to the University Benefits Refunds Unit. A
PAF, or equival ent docunentation, verifying the date
enpl oynment ended nust be attached to the request if
the enpl oyee’ s separation from service occurred within
six nmonths of the date of the requested refund.

To el ect a refund of DCP After-Tax Account
accumul ations, a refund request nust be submitted to
the University Benefits Refunds Unit.

St udent enpl oyees who | eave University enpl oynent and
wi sh to request a refund of accumul ati ons shoul d
obtain a copy of the UCRS Distribution Kit for Non-
exenpt Student Enpl oyees. A PAF or equival ent

document ation verifying the date enpl oynent ended al so
nmust be submtted.

Active Enpl oyees

An enpl oyee may el ect a refund of DCP After- Tax
Account accurnul ations by submitting a conpleted form
to the University Benefits Refunds Unit.

C. PROCEDURES FOR ELECTI NG A REFUND OF 403(b) PLAN
ACCUMULATI ONS

1.

After a Break in Service

An enpl oyee may el ect a refund of accunul ations in the
403(b) Plan upon or after a break in service. A
refund request must be submitted to the University
Benefits Refunds Unit'® 1In addition,

2 Active and separated participants may request a distribution of
403(b) Pl an noney invested at Fidelity. Individuals should
obtain a copy of the Fidelity Investnents Distribution Kit for

TL 79
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VI . PROCEDURES FOR REFUNDI NG CONTRI BUTI ONS (Cont . )

C.

D.

PROCEDURES FOR ELECTI NG A REFUND OF 403(b) PLAN
ACCUMULATI ONS ( Cont .)

1.

After a Break in Service (Cont.)

a PAF or equival ent docunentation verifying the date
enpl oyment ended nust be attached to the refund
request if the enployee's separation from service
occurred within six nonths of the date of the
requested refund.

Active Enpl oyees

An enpl oyee may el ect a distribution of 403(b) Plan
accumul ations as foll ows:

El ecti ve contri butions and roll over contri butions,
plus interest or earnings, as of Decenber 31, 1988
may be withdrawn at any tine.

El ective contributions and rollover contributions
made after Decenber 31, 1988, plus interest and
earni ngs on these contributions, and any interest
or earnings accrued after Decenber 31, 1988 on
accumul ations in the 403(b) Plan held as of this
date, may be wi thdrawn under the follow ng
condi ti ons:

- attainment of age 59-1/2;
- disability

If an enployee is qualified to request a hardship
distribution, elective contributions and roll over
contributions may be withdrawn by submtting a refund
request to the UC Benefits Refunds Unit. Interest or
earnings may not be withdrawn in the case of a

har dshi p distribution.

OFFSETTI NG CLAI M5 AGAI NST UCRS REFUNDS

1.

After a Break in Service

General ly, the UCRS benefits of an enpl oyee are
intended for the sole benefit of the enployee and may
not be assigned or attached by creditors. However,
assi gnnments and attachnents to an enpl oyee’s refund
are permtted without his or her authorization in the
foll owi ng i nstances:

Uni versity Enpl oyees. Requests for distributions of 403(b) Plan
noney at Calvert should be nade directly to Cal vert.

12/ 30/ 98
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Payment of a conmunity property interest to an
alternate payee as a result of a Qualified Donestic

Rel ati ons Order (QDRO); ™

Payment of Federal incone tax when a valid tax |evy
is received by UCRS, or

Payment of child or spousal support when a valid
court order is received by UCRS

When t he enpl oyee requests a refund fromhis or her

account (s), the aforenentioned obligations will be
satisfied first, and the bal ance of the refund, if
any, will be forwarded to the enpl oyee in accordance

wi th established procedures. Cenerally, the enpl oyee
must request a distribution fromhis or her UCRS
account (s) before the attachnment can take pl ace;
however, this is not required when the distribution is

pursuant to a QDRO

If UCRS receives a child or spousal support order, tax
| evy, or QDRO involving a UCRS nenber’s accounts, the
document (s) is forwarded to the Special Cains Unit
for handling. A lien is placed on the individual's
account(s) to ensure that no funds are w thdrawn unti
the matter is resol ved.

An of fset to an enpl oyee’s UCRS account(s), such as an
adm ni strative adjustnment to correct errors in
contribution anbunts, may be nade w thout the

i ndi vi dual 's authorization.

2. Active Enpl oyees

If UCRS receives a QORO involving an enpl oyee's
account (s), the docunent(s) is forwarded to the
Special Cainms Unit for handling. A lien is placed on
t he enpl oyee’ s account(s) to ensure that no funds are
wi thdrawn until the matter is resol ved.

If UCRS receives a Federal |evy for non-paynent of
i ncome taxes, a letter is sent to the Internal Revenue
Service or levying other institution

¥ A court order issued in a case of divorce or |legal separation
t hat has been approved by the UCRS Pl an Adm ni strator as being
in conpliance with UCRP, thereby qualifying a non-nmenber for
certain UCRP benefits.

TL 79 12/ 30/ 98
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VI . PROCEDURES FOR REFUNDI NG CONTRI BUTI ONS (Cont . )

D.

OFFSETTI NG CLAI M5 AGAI NST UCRS REFUNDS ( Cont.)

2.

Active Enpl oyees (Cont.)

stating that the taxpayer is an active enpl oyee and
that paynment of the |evy nmust be requested fromthe
| ocal payroll office

Simlarly, if UCRS receives a court order for the
payrment of child or spousal support, a letter is sent
to the attorney listed on the order inform ng himor
her that the obligor is an active enployee and that
paynment nust be requested fromthe | ocal payrol

of fice.

VI | . ADM NI STRATI VE ADJUSTMENTS

Ceneral ly, the adjustnments described bel ow are made by the | ocal
canpus payroll office. ™

1.

Adj ustnents to UCRP Menbership

If an enpl oyee was erroneously included in UCRP for any
period that he or she was not an eligible enployee, the

foll ow ng procedures nust be foll owed:

Term nate the enpl oyee's nenbership retroactive to the
date the enpl oyee becane eligible and establish the
appropriate retirenent system codes for the correct
eligibility date.

Return any menber contributions nade by the enpl oyee for
the period prior to the date the enpl oyee first becamne
eligible (interest will not be paid on such

contri butions).

Adj ust the enployee’s contribution rate if it is
i ncorrect.

Any adjustnment requiring the return of an enpl oyee's
contributions®™ nust be nade as foll ows:

“1f an error or omssion is discovered in the adm nistration of
UCRP, the DCP or 403(b) Plan, the UCRP accounting office wll

t ake such equitable action as nmay be necessary or appropriate to
correct the error.

“ For information related to adjustnents for A d Age, Survivors
and Disability Insurance (OASDI) and Medi care tax overpaynents,
for an Active UCRP Menber incorrectly classified as a Menber

12/ 30/ 98
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Wthin Twel ve Months - Payroll Ofice. If an error is
recogni zed within twelve nonths of its initial occurrence
the required adjustnent is calculated by the | ocal

payroll office. The adjustnment includes both University
contributions and nenber contributions, in accordance
with the UCRP provisions in effect during the period, and
interest, and any contributions redirected to the DCP
Excess nmenmber contri butions, exclusive of interest, nust
be reinbursed to the enployee in a single sumthrough the
PPS.

After Twelve Months - UCRP Accounting Ofice. If an
error is recognized after twelve nonths fromits initial
occurrence, the required adjustnment will be cal cul ated by
the UCRP Accounting Ofice. The UCRP Accounting Ofice
will return the anobunt of excess nenber contributions to
the local payroll office, which will be refunded to the
enpl oyee in a single sum

2. Adjustnents to the DCP

If an enpl oyee was erroneously included in the DCP for any
period that he or she was not an eligible enployee, the
foll owi ng procedures nust be foll owed:

Wthin Twel ve Months - Payroll Ofice. |If an error is
recogni zed within 12 nonths of its initial occurrence, the
| ocal payroll office will calculate and distribute the
requi red adjustment. Such excess contributions will be
reinmbursed in a single sum Adjustnents will be made to
both UCRP and redirected DCP Pretax accounts, as
necessary.

After Twelve Months. |If an error is not recognized unti
nmore than 12 nonths after its initial occurrence, no
adjustnment will be nmade to the DCP contributions.

If an error or omssion is discovered in the adm nistration
of UCRP, the UCRP Accounting Ofice will take such equitable
action as may be necessary or appropriate to correct the
error.

If a UCRP underpaynment has occurred, efforts will be nade to
rei mburse the underpaid anount, taking into account the

ci rcunstances of a particular case. The recipient of an
under paynent will not receive interest on the underpaid funds
for the period before the underpaynent is corrected.

with social security, refer to Accounting Manual chapter P-196-
30, Payroll: OASDI and Medicare Contri butions.
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VI 1. RESPONSI Bl LI TI ES

Enpl oyee - It is the enployee's responsibility to advise to
advi se his or her departnental representative of any prior or
concurrent University enpl oynent.

Departnent or Accounting Ofice - It is the responsibility of the
departnment and/or the accounting office to determine if the
appropriate retirement system codes have been derived correctly.®

Accounting Ofice or Departnment - It is the responsibility
of the accounting office and the departnent to audit system
generated notifications to ensure that the informati on entered
into the PPS is accurate.
REFERENCES
UCRP Pl an Docunents
Accounti ng Manual chapters:
P-196- 11 Payrol | : Accounting for and Tax Reporting of
Mandat ory Deductions and | nsurance Benefit

Contri butions

P- 196- 30 Payrol | : OASDI and Medi care Contri butions

Academ ¢ Personnel WManual

Section APM 661, Sal ary Admi ni stration-Additiona
Conpensat i on/ Summer Sessi on Teachi ng

Secti on APM 664, Sal ary Admi ni stration-Additiona
Conpensati on/ Servi ces as Faculty
Consul t ant

Hi storical note: Accounting Manual chapter first published
4/ 1/73. Revisions: 11/20/74, 12/1/76, 6/15/84, 3/31/94,
6/30/98, and 12/30/98; analyst-Julia Sills.

* For questions or further clarification of Retirement or FICA
codes, contact the |local payroll office.
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APPENDI X 1 : VI SI TI NG APPO NTEES TI TLE CODES
Title
Code Nane
1102 Professor - 9 nonths - Visiting - 1/9'" paynent
1108 Professor - 9 nonths - Visiting
1118 Professor - 11 nonths - Visiting
1188 Prof essor - Law School - Visiting
1202 Associ ate Professor - 9 nonths - Visiting - 1/9'"
paynent
1208 Associ ate Professor - 9 nonths
1218 Associ ate Professor - 11 nonths - Visiting
1302 Assistant Professor - 9 nonths - Visiting - 1/9'"
paynent
1308 Assi stant Professor - 9 nonths - Visiting
1318 Assi stant Professor - 11 nonths - Visiting
1421 Visiting Professor - 9 nonths - Business/Engi neering
1422 Visiting Professor - 11 nonths - Business/Engi neering
1423 Visiting Professor - 9 nonths - 1/9'" Paynment -
Busi ness/ Engi neeri ng
1424 Visiting Associate Professor - 9 nonths -
Busi ness/ Engi neeri ng
1425 Visiting Associate Professor - 11 nonths -
Busi ness/ Engi neeri ng
1426 Visiting Associate Professor - 9 nmonths - 1/9'"
paynment - Busi ness/Engi neering
1427 Visiting Assistant Professor - 9 nonths -
Busi ness/ Engi neeri ng
1428 Visiting Assistant Professor - 11 nonths -
Busi ness/ Engi neeri ng
1429 Visiting Assistant Professor - 9 months - 1/9'"
paynment - Busi ness/Engi neering
1601 Visiting Senior Lecturer - 9 nonths
1604 Visiting Senior Lecturer - 9 nonths - 1/9'" paynent
1608 Visiting Lecturer - 9 nonths
1609 Visiting Lecturer - 9 nonths - 1/9 paynent
1611 Visiting Senior Lecturer - 11 nonths
1618 Lecturer - 11 nonths - Visiting
1711 Med. Comp. Plan - Visiting Instructor
1712 Med. Comp. Plan - Visiting Assistant Professor
1713 Med. Comp. Plan - Visiting Associ ate Professor
1714 Med. Comp. Plan - Visiting Professor
2090 Cinical Affiliate - Visiting Foreign M
3008 ....in the Agricultural Experiment Station - Visiting
3018 Associate .... in the Agricultural Experinment
Station - Visiting
3028 Assistant .... in the Agricultural Experinment

Station - Visiting
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Title
Code Nanme
3108 Vi siting Astronomer
3118 Associ ate Astrononmer - Visiting
3128 Assi stant Astrononmer - Visiting
3208 Research .... 11 nonths - Visiting
3218 Associ ate Research .... 11 nonths - Visiting
3228 Assi stant Research .... 11 nonths - Visiting
3370 Visiting .... - Postdoctoral
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APPENDI X I'l: STUDENT TI TLE CODES
TRAI NI NG PROGRAMS
Title
Code Nane
8957 dinical Laboratory Technol ogi st Apprentice
9005 Nucl ear Medi ci ne Technol ogi st Trai nee
9014 Radi ati on Therapy Technol ogi st Trai nee
9024 Radi ol ogi ¢ Technol ogi st Trai nee
9051 Respiratory Therapy Apprentice
9189 Dental Extern
9953 Consul ti ng and Psychol ogi cal Services Intern
9954 Psychol ogy Intern
TI TLES RESTRI CTED TO STUDENTS
Title
Code Nane
1501 Associate In - Gaduate Student-9 nonths
1506 Associate In ___ - Gaduate Student-9 nonths-1/9
1511 Associate In - Gaduate Student-11 Mnths
2286 Nur sery School Assi stant
2300 Teachi ng Fel | ow
2305 Communi ty Teachi ng Fel | ow
2310 Teachi ng Assi st ant
2330 Physi cal Activities Assistant
2340 Language Assi st ant
2380 Apprentice Teaching
2600 Mlitary or Air Science and Tactics Assistant
2700 I ntern-Hospital Adm nistration
2704 Intern - Dietetic
2705 Intern - Dental
2708 Post - MD |
2709 Post - MD | - Special Funding
2711 Intern - Pharmacy
2714 Intern - Veterinary Medicine
2722 Resi dent (American Cancer Society)
2723 Post - MDII - IV - Special Funding
2724 Post - MDII IV
2725 Chief Post - MD Oficer of
2726 Hospital Adm nistrative Resident
2727 Resi dent - Dent al
2728 Resi dent - Phar macy
2729 Chi ef Resident - Pharnmacy
2730 Resi dent - Veterinary Medicine
3241 Post Graduate Research 9-nonths - State Funds
3244 Post graduate Research - Graduate Student 9-nonths
3246 Post Research = - Graduate Student 9-nonths-
Extranmural Funds
3299 Research Assi st ant
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*APPENDI X |1 1: Retirenent Pl an Codes and Correspondi ng Accounts
GTN | UCRS [ Accounts | Income Account Account Title Description
# Plan Payable Universitywide
Code Campus
Payroll Deduction - Mandatory
028 3 115903 J130315-99990 Members Current After-Tax Payroll Deduction to UCRS
Contributions Non-Tax Deferred
005 5 115905 J130320-99990 Members Current Pretax Payroll Reduction to UCRS Tax
Contributions Deferred
Payroll Deduction - Mandatory Defined Contribution Plan (DCP)
211 71 115920 J131305-099991 | Current Contributions Pretax Payroll Reduction to DCP -
Savings Fund Pretax Account
212 72 115921 J132305-099993 | Current Contributions Pretax Payroll Reduction to DCP -
Equity Fund Pretax Account
213 73 115922 J133305-099994 | Current Contributions Pretax Payroll Reduction to DCP -
Bond Fund Pretax Account
214 74 115923 J134305-099995 | Current Contributions Pretax Payroll Reduction to DCP -
ICC Fund Pretax Account
215 75 115924 J135305-099996 | Current Contributions Pretax Payroll Reduction to DCP -
Money Market Fund Pretax Account
216 76 115925 J137305-099997 | Current Contributions Pretax Payroll Reduction to DCP -
Multi-Asset Fund Pretax Account
036 81 115951 J131343-099991 | Current Contributions Pretax Payroll Reduction to DCP -
Savings Fund Safe Harbor
037 82 115952 J132343-099993 | Current Contributions Pretax Payroll Reduction to DCP -
Equity Fund Safe Harbor
038 83 115953 J133343-099994 | Current Contributions Pretax Payroll Reduction to DCP -
Bond Fund Safe Harbor
039 84 115954 J134343-099995 | Current Contributions Pretax Payroll Reduction to DCP -
ICC Fund Safe Harbor
155 85 115955 J135343-099996 | Current Contributions Pretax Payroll Reduction to DCP -
Money Market Fund Safe Harbor
156 86 115956 J137307-099997 | Current Contributions Pretax Payroll Reduction to DCP -
Multi-Asset Fund Safe Harbor
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*APPENDI X |1 1: Retirenent Pl an Codes and Correspondi ng Accounts
(Cont.)
GTN | UCRS [ Accounts | Income Account Account Title Description
# Plan Payable Universitywide
Code Campus
Payroll Non Tax Deferred (NTD) Voluntary Savings Plans
023 4 115904 J131310-099991 | Current ContributionsNTD Payroll Deduction to DCP After-
Savings Fund Tax Account
030 15 115915 J133300-099994 | Current Contributions NTD Payroll Deduction to DCP After-
Bond Fund Tax Account
031 12 115912 J132301-099993 | Current Contributions NTD Payroll Deduction to DCP After-
Equity Fund Tax Account
202 31 115931 J134300-099995 | Current ContributionsNTD ICC | Payroll Deduction to DCP After-
Fund Tax Account
203 A 115934 J135300-099996 | Current Contributions NTD Payroll Deduction to DCP After-
Money Market Fund Tax Account
252 53 115941 J137301-099997 | Current ContributionsNTD Payroll Deduction to DCP After-
Multi-Asset Fund Tax Account
Payroll Tax Deferred (TD) Voluntary Saving Plans (Flat Amount)
001 10 115910 J131321-099991 | Current Contributions TD Payroll Reduction Flat to 403(b)
Savings Fund Tax-Deferred Plan
002 16 115916 J133301-099994 | Current ContributionsTD Bond | Payroll Reduction Flat to 403(b)
Fund Plan Tax-Deferred Plan
003 14 115914 J132302-099993 | Current Contributions TD Payroll Reduction Flat to 403(b)
Equity Fund Tax-Deferred Plan
292 33 115933 J134320-099995 | Current Contributions TD ICC Payroll Reduction Flat to 403(b)
Fund Tax-Deferred Plan
228 54 115942 J137303-099997 | Current Contributions TD Payroll Reduction Flat to 403(b)
Multi-Asset Fund Tax-Deferred Plan
246 a2 115940 J130019-099990 | Current Contributions TD Payroll Reduction Flat to 403(b)
Fiddity (7) Tax-Deferred Fiddlity Outside
Mutual Clearing Account
293 36 115936 J135320-099996 | Current Contributions TD Payroll Reduction Flat to 403(b)
Money Market Fund Tax-Deferred Plan
294 39 115939 J130019-099990 | Current Contributions TD Payroll Reduction Flat to 403(b)
Cavert (7) Tax-Deferred Cdvert Outside

Mutual Clearing Account

TL 79
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*APPENDI X I11: (Cont.)
GTN UCRS | Accounts | Income Account Account Title Description
# Plan Payable Universitywide
Code Campus
Payroll Tax Deferred (TD) Voluntary Savings Plans (Per centage Amount)
229 54 115942 J137303-099997 | Current Contributions TD Payroll Reduction % to 403(b)
Multi-Asset Fund Tax-Deferred
232 10 115910 J131321-099991 | Current Contributions TD Payroll Reduction % to 403(b)
Savings Fund Tax-Deferred
233 16 115916 J133301-099994 | Current Contributions TD Bond | Payroll Reduction % to 403(b)
Fund Tax-Deferred
234 14 115914 J132302-099993 | Current Contributions TD Payroll Reduction % to 403(b)
Equity Fund Tax-Deferred
235 33 115933 J134320-099995 | Current Contributions TD ICC Payroll Reduction % to 403(b)
Fund Tax-Deferred
236 36 115936 J135320-099996 | Current Contributions TD Payroll Reduction % to 403(b)
Money Market Fund Tax-Deferred
237 39 115939 J130019-099990 | Current Contributions TD Payroll Reduction % to 403(b)
Cavert (7) Tax-Deferred Calvert -
Outside Mutua Fund Clearing
Account
247 a2 115940 J130019-099990 | Current Contributions TD Payroll Reduction % to 403(b)
Fiddlity (7) Tax-Deferred Fiddlity -
Outside Mutua Fund Clearing
Account
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