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| NTRODUCTI ON

The reports outlined in this chapter are prepared under the
jurisdiction of the Assistant Vice President—Fi nanci al
Managenment. Canpus Controllers can use the |ist provided
in this chapter to develop a checklist of the reports for
whi ch they are responsible.

The term "reports” as used in this chapter neans any
recurring, scheduled, witten comunication between the

O fice of the Assistant Vice President—i nanci al Managenent
and canpus accounting offices or other offices. Letters,
forms, requests, listings, etc., that neet the above
definition, as well as formal accounting and financi al
statenents, are included in this chapter. The term
"reports" does not include action requests, such as
control |l ed di sbursenent transmttal information, etc.

1. REPORT TIMETABLE

Reports in the followi ng areas are received, processed, and/or
prepared by the O fice of the Assistant Vice President—
Fi nanci al Managenent:

Cor porat e Accounti ng

Endowrent and | nvest nent Accounti ng
Hospi tal Accounting

Pl ant Accounti ng

Tax Services

The schedul e below |ists the required date of subm ssion to
the O fice of the Assistant Vice President—Fi nanci al
Managenent and the date of distribution fromthat office.
The distribution colum contains the disposition of the
final reports. |In sone cases, the content of a report is
briefly described.

The offices responsible for preparing the reports listed on

t he schedule are indicated by the foll owi ng preparation
code nunbers:
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Report Prepared By

The canpus accounting office prepares the report
and submts it to the Ofice of the Assistant Vice
Pr esi dent —Fi nanci al Managenent for revi ew and

anal ysi s.

The canpus accounting office prepares the report,
submts it to the Ofice of the Assistant Vice

Pr esi dent —Fi nanci al Managenent to be sunmari zed or
consol i dated, and forwarded el sewhere.

The O fice of the Assistant Vice President—Fi nanci al
Managenment prepares the report with information
recei ved from canpus accounting offices and from
data recei ved el sewhere.

The O fice of the Assistant Vice President—Fi nanci al
Managenent prepares the report with data fromits
own of fice.

The O fice of the Assistant Vice President—Fi nanci al

Managenent prepares the report with data from
of fices other than the canpus accounting offices.
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1. REPORT TIMETABLE (Cont.)

Report Title and Contents

A CORPORATE ACCOUNTI NG

Fi scal d osing Instructions
for closing the books at

6/ 30 and prepari ng annual

fi nanci al report
(Preparation code 3)

UC-Directed Research &
Devel opnent quarterly
statenents: statenents
showi ng bal ance of fund and
any additions and/or incone
and expenditure activity
since the | ast statenent,

Wi th cover letter
(Preparation code 4)

Fi nanci al Contr ol
Reconciliati on and Short -

Term | nvest ment Pool (STIP)
adj ust ment s

(Preparation code 1)

Mont hly Financial Control &

Transacti on Code |istings

(Preparation code 4)
STIP — Distribution of

| ncone

(Preparation code 4)

6/ 30/ 06

Dat es

In

N A

N A

20" of
each
mont h

N A

N A

4/ 30

10/ 31
1/ 31
4/ 30
8/ 31

N A

Approx. 8-10
wor ki ng days
after nonth

end

After
quarterly
STIP

di stribution

Di stribution

Controll ers;
vari ous

DOE
Laboratori es

| nternal Use

Canmpus Gener al
Accounti ng
Manager s,

Fi nanci al
Control &
Transacti on
Code contacts

Chancel | ors,
vari ous ot her
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Report Title and Contents

Reconciliation to Corporate
Fi nanci al System (CFS):
Reconci |l es the canpus
general |edger totals for
bal ance sheets, revenues
and expenditures to the
canpus’ CFS submi ssion
(Preparation code 1)

Mont hly Summary of State
Fund Char ges- Payrol |
Expendi t ur es
(Preparation code 2)

Revi ew of Annual Audit of
Hastings Col | ege of the Law

Fi nance Survey for

| nt egr at ed Post Secondary
Educati on Data system

(I PEDS): Various schedul es
of income and expenditures
for all canpuses and O fice
of the President for the
fiscal year

(Preparation code 3)

B. ENDOWVENT AND | NVESTMENT ACCOUNTI NG (ElI A)

Esti mat ed Endownent | ncone:
Esti mat es used for
preparation of operating
budget for the foll ow ng
fiscal years.

Esti mat ed | ncone Sunmary
Report (pdf)

Esti mat ed | ncone Sunmary
Report (xls)

(Preparation code 4)

TL 95

wor ki ng
day of
t he nmonth

10t h

12/ 30

N A

N A

N A

20t h

2/ 28

4/ 30

Mont hly 9'"
wor ki ng day

after
end

nont h

Di stribution

| nternal Use

State
Controller

Forwarded to
Presi dent for
transmttal to
The Regents

| R&C

El AS Canpus
Servi ces Wb-
site
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. REPORT Tl METABLE (Cont.)

B. ENDOWENT AND | NVESTMENT ACCOUNTI NG ( Cont . )

Report Title and Contents In

Unexpended Bal ances of N A
Endowrent Funds to be

returned to O fice of the
President: Listing of

endownent funds that nust

be returned by the canpuses

to EI A for Septenber

processing in the foll ow ng
fiscal year

(Preparation code 4)

Quarterly STIP $ Day Rate N A

(Preparation code 4)

El A Canpus Reports N A
CGEP & H P Bal ances

Book Val ue of |nvestnments

Shares & Inconme by Fund &

Pool

Shares and | ncone by

Restriction Code, by Fund &

Pool

(Preparation code 4)

EIA Single or Multi-Fund N A
St at enent s:

Sunmary Report

Detail Report

Princi pal Report (xls)

| ncone Reports (xIs)

(Preparation code 4)

6/ 30/ 06

Qut.
May
Mont hly 7th
wor ki ng day

after nonth
end

Mont hly 9"
wor ki ng day
after nonth
end

Monthly &
Quarterly 7'
wor ki ng day
after nonth
end

Di stribution

Chancel | or s,
Controllers and
| nternal OP

OP Internal Use

Controllers

UC Foundati ons
and G her UC
Affiliated

Or gani zati ons
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Report Title and Contents In

C. HOSPI TAL ACCOUNTI NG

Activity and Fi nanci al N A
Status Reports on Hospitals
and dinics: Report

consi sts of patient care

hi ghl i ghts, bal ance sheet,
summary revenue and
expenses, original budget
and managenment’s current
projections. Quarterly
reports include key
statistics shown
graphically and a witten
anal ysi s

(Preparation code 3)

D. PLANT ACCOUNTI NG

Annual State Appropriation N A
of Construction: A list of
projects for which State
Construction funds have

been appropriated into the

new fiscal year

(Preparation code 5)

Request for Bond Proceeds: 30th

Request rei nbursenent of
bond funded expenditures
(prepared from canmpus
subm ssi ons due to External
Fi nance on the 25'" of the
nont h)

(Preparation code 5)

Request for State Capital 6'"

Appropriations Advance wor ki ng
day of
t he nonth

(Preparation code 2)

TL 95

20'" day of
each nonth

7/ 30

5'" wor ki ng
day after
nont h- end

7'" wor ki ng
day of the
nont h

Di stribution

Regent s,
Regent s
Commttee on
Heal t h

Servi ces

Controllers

Canmpus Pl ant
Account ant s

State
Controller
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I'l. REPORT TIMETABLE (Cont.)

Report Title and Contents In Cut

E. TAX SERVI CES

Annual - Unr el at ed Busi ness 12/ 15 5/ 15
| ncome Tax Return:

Nonf i nanci al questionnaires

used to determ ne tax

status of certain canpus

activities for preparation

of Form 990-T

(Preparation Code 3)

Annual - Unr el at ed Busi ness 2/ 15 & 5/ 15
| ncone Tax Return: 3/ 15

Fi nanci al worksheets

provi di ng unrel ated revenue

and direct costs for

t axabl e activities for

preparation of Form 990-T

(Preparation code 3)

Fi duciary I ncome Tax N A 3/ 15
Ret ur ns- Supporti ng
Schedul es: Supporting
schedul es indicating
anounts paid to
beneficiaries under terns
of trusts. State Street

G obal Advi sors prepares
tax return and sends them
to EIA for review and
signature by Assistant Vice
Pr esi dent —i nanci al
Managenent

(Preparation code 4)
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Di stribution

| nt er nal
Revenue Service

| nt er nal
Revenue Servi ce

| RS, Franchise
Tax Board, &
Beneficiaries

TL 95



REPORTS

R- 265
ACCOUNTI NG MANUAL Page 9
Report Title and Contents In CQut Di stribution
Quarterly Survey of 3/ 31 Wthin 45 U. S. Depart nent
Transacti ons Between U. S. 6/ 30 days after of Conmerce
and Unaffiliated Foreign 9/ 30 the cl ose of
Persons in Sel ect ed 12/ 31 each fiscal
Services and in Intangible quarter
Assets: Information used
to prepare Form BE-25
(Preparation code 3)
Annual Survey of Sel ected 3/ 15 3/ 31 U S. Depart nment

Servi ces Transacti ons

Bet ween U. S. and
Unaffiliated Foreign
Persons: Infornmation used
to prepare Form 22
(Preparation code 3)

I11. RESPONSIBILITIES

of Conmerce

The responsibility for preparing the reports listed in this
chapter is indicated by preparation code nunbers, which are

described in Section ||

of this chapter.

Hi storical Note: Chapter first published 3/31/98. Revised

6/ 30/ 06; anal yst-John Barrett.
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